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HEAP CLIENT FILE CHECKLIST - Version 2007

Agency _________________________  County______________________  Field Rep_____________  Date____________

	A
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Client 

Name

	B

Source

Pr/Sec

Both
	C
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Type
	D

Status

Serv.
	E

Verify

Sec. 

Serv.
	F

Total

Funds Paid
	G

Appl.

Date
	H

2 

Day
	I

5 

Day
	J

Inc.

Doc.

	K

Client

File

Doc

	L

Type of

Pymnt

Made

	M

Pymnt

Date
	N

Vendor Name

&

Check Number


	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	


